Re: LETTER OF COMMITMENT to the CADCA National Coalition Academy

To:  Whom It May Concern

I, _______________________________________ (printed name of lead team member), am submitting this letter of commitment as part of ______________________________________

______________ (insert name of community coalition) application to participate in the CADCA National Coalition Academy. 

If my community is selected, I agree to all of the following:

· I will attend all three residential week-long training sessions and the web-based distance learning sessions, arrive promptly and be present the entire time.

· I understand that my team will be asked to complete “homework” assignments and knowledge assessments during the training.

· I understand that I am making a commitment to participate as the lead member of my team for a one-year period, and that other community members may not take my place.

· I will resolve any problems that arise directly with my instructor, when possible. If problems cannot be resolved, I will bring them to the Institute’s attention.

· I am responsible for all costs associated with travel to and from training sites as well as required costs. See “COST” section on page 2 of the National Coalition Academy Overview.
· I will be respectful of the National Guard and/or other facilities used for the trainings and will be responsible for any damages or incidentals involved with lodging. 

· I agree to complete all evaluation materials related to the National Coalition Academy, and I agree to comply with all evaluation requests.
· I agree that my coalition will complete CADCA’s Annual Survey of Coalitions.
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